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MINUTES 

Board of Library Trustees of the Batavia Public Library District 

Regular Meeting 

Tuesday  21 October 2014 

 

 

1. Call to Order 

 

President Sullivan called the regular meeting to order at 7:01 p.m. in the Elizabeth L. Hall Conference 

Room of the Batavia Public Library. 

 

2. Pledge of Allegiance to the Flag 

 

3. Call the Roll 

 

Trustees Present: Andrew R. Deitchman, Maureen A. Jakubowski, Francine C. McGuire-Popeck, Cara 

M. Schuster, Douglas S. Sullivan, and J. Thomas Von Lunen 

 

Trustees Absent: Diane L. Blodgett 

 

Staff Members Present: Director George H. Scheetz, Joy K. Ganster, Kathy A. Moecher, Stacey L. 

Peterson, and Joanne C. Zillman  

 

Visitors Present: Barbara L. Mabbs, volunteer, Batavia Access Television (BATV), Inc.; and Jamie L. 

Wilkey, partner, Lauterbach & Amen, LLP 

 

4. Comments from the Audience 

 

There were no comments from the audience. 

 

5. Approve the Consent Agenda 

 

Trustee Sullivan read the consent agenda. 

 

Trustee Sullivan asked whether there were any changes to the consent agenda. 

 

Motion by Trustee Von Lunen to approve the consent agenda, to include the following items:— 
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a. Minutes:  
 

(1) Regular Meeting, Tuesday, 19 August 2014 

 

b. Expenditures:  
 

(1) Expenditures (“Cash Disbursement Detail Report”): August 2014, including General Fund 

checks (68993–69147) in the amount of $136,305.88, and payroll and taxes in the amount of 

$191,755.17, for a grand total of $328,061.05 in expenditures. 

 

(2) Expenditures (“Cash Disbursement Detail Report”): September 2014, including General Fund 

checks (69148–69306) in the amount of $103,221.62, and payroll and taxes in the amount of 

$118,771.00, for a grand total of $221,992.62 in expenditures. 

 

c. Other Action Items:  
 

(1) An Ordinance Levying an Additional Tax of 0.02% for Buildings and Equipment for Library 

Purposes, and Maintenance, Repairs, and Alternations of  Library Buildings and Equipment in 

the Batavia Public Library District, in the Counties of Kane and DuPage, Illinois, for the Fiscal 

Year 2014–2015 (Standing Committee on Finance): ORDINANCE 2014–009 

 

(2) A Resolution Approving and Authorizing the Library Director to Execute an Application for a 

2014–2015 Per Capita Grant (Illinois State Library): RESOLUTION 2014–004 

 

(3) Exterior Masonry: Priority of Components for Bidding Phase (Building Technology 

Consultants PC) (Standing Committee on Facilities) 

 

Seconded by Trustee Schuster. Roll Call: Deitchman, aye; Jakubowski, aye; McGuire-Popeck, aye; 

Schuster, aye; Sullivan, aye; Von Lunen, aye. The motion carried, 6–0, with one member absent. 

 

6. Approve the Agenda 

 

Motion by Trustee Jakubowski to approve the agenda, as presented. Seconded by Trustee Von Lunen. 

All: Aye. The motion carried. 

 

7. Financial Reports 
 

a. Financial Reports: September 2014 

 

 2014–2015 Working Budget 

 2014–2015 Statement of Revenue and Expenditures (Annual Budget and Appropriation) 

 2014–2015 Investment Report 

 

Joy K. Ganster, the Library’s Finance Manager, asked whether there were any questions regarding the 

financial reports, which were included in the Board packet. There were no questions. 

 

b. Annual Financial Report for the Year Ended 30 June 2014 (Independent Auditor’s Report and 

Financial Statements), presented by Jamie L. Wilkey, Lauterback & Amen, LLP 

 

Trustee Sullivan introduced Jamie L. Wilkey, partner, Lauterbach & Amen, LLP, to present the 

Independent Auditor’s Report and Financial Statements for 2013–2014. 
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Wilkey expressed her gratitude to Ganster for her preparedness, thorough record-keeping, and 

cooperation. 

 

Wilkey reported that Lauterbach & Amen presented an unqualified opinion—its highest level; that is, 

the best opinion possible—regarding the financial position of the Batavia Public Library District. She 

then highlighted several sections of the Annual Financial Report. 

 

Wilkey noted that the Management Letter contains a list of current recommendations, including two 

new Governmental Accounting Standards Board (GASB) statements. 

 

Wilkey asked whether there were any questions. 

 

Ganster drew the Board’s attention to page MD&A 6 of the “Management’s Discussion & Analysis,” 

which she described as a good overview of the financial statements. 

 

In response, to a question from Trustee Sullivan, discussion followed on the Library’s investment 

income, which currently is derived solely from Illinois Funds. 

 

Trustee Sullivan expressed his appreciation to Wilkey for her detailed report. 

 

Wilkey left the meeting at 7:23 p.m. 

 

c. A Resolution Determining the Amount of Money Estimated to Be Necessary to Be Raised by the 

Tax Levy (Standing Committee on Finance) RESOLUTION 2014–005 

 

Trustee Sullivan stated that the purpose of this agenda items was to comply with the provisions of 

“The Truth in Taxation Act.” 

 

Director Scheetz reported that “The Truth in Taxation Act” [35 Illinois Compiled Statutes 200 / 18–

55 et seq.], requires the Library District to determine the amount of money estimated to be necessary 

to be raised by the tax levy for each year (“levy”) upon the taxable property in the Library District, 

not less than twenty (20) days prior to the adoption of the levy.  

 

Trustee Sullivan asked whether there were any questions. There were no questions. 

 

Motion by Trustee Von Lunen to approve “A Resolution Determining the Amounts of Money 

Estimated to Be Necessary to Be Raised by the Tax Levy” (Resolution 2014–005), as presented. 

Seconded by Trustee McGuire-Popeck. Roll Call: Deitchman, aye; Jakubowski, aye; McGuire-

Popeck, aye; Schuster, aye; Sullivan, aye; Von Lunen, aye. The motion carried, 6–0, with one 

member absent. 

 

8. President’s Report 
 

 Dallesasse Award: Trustee Sullivan congratulated Director Scheetz as the recipient of the Donna 

L. Dallesasse Award for 2014, presented by the Batavia Chamber of Commerce. 

 

 Exterior Masonry: Trustee Sullivan expressed his appreciation to the Trustees for their efforts in 

setting priorities for the various components of the exterior masonry project. 
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9. Good News / Comments from the Board 

 

 Director Scheetz reported that the balance of the Barrie H. Thorpe / Batavia (Illinois) Public 

Library Collection of Phonograph Records was shipped to the Archive of Contemporary Music 

and the Internet Archive on 20–21 October 2014. 

 

 Trustee Schuster expressed her appreciation for the informative programs presented by the 

Library, including especially the recent program on college and career selection and the New 

Lyceum Lecture Series. 

 

 Trustee McGuire Popeck expressed her appreciation to Director Scheetz for the new display in 

the Local History Room, “Batavia Brand: Local History on a National Scale.” 

 

 Trustee Schuster and Trustee Sullivan expressed their appreciation to the Trustees, employees, 

family members, and friends who helped the Library support the Batavia Interfaith Food Pantry 

and the Northern Illinois Food Bank during September. 

 

Director Scheetz reported the following statistics:— 

 

— During the food drive, the Library collected 500 pounds of food and paper items, which 

were donated directly to the Batavia Interfaith Food Pantry. 

 

— During the two sessions at the Northern Illinois Food Bank, 35 volunteers packed over 

15,000 pounds of food, providing 12,633 meals for hungry neighbors in Northern Illinois. 

 

 Trustee Deitchman reported that Director Scheetz was a participant in the “Halloween Hooligans” 

fundraising project presented by the Batavia Arts Council, and noted that 20% of the funds raised 

by Director Scheetz were earmarked for the Batavia Public Library Foundation. 

 

10. Correspondence and Communications 

 

The following items of correspondence and communication were included in the Board packet or 

distributed at the meeting:— 

 

 Article, “Chamber to honor Batavia library director at Harvest fest.” Daily Herald, Sunday, 19 

October 2014, Section 5, p. 2 

 

 Article, “Egghead Halloween Costume Contest at Batavia library.” Daily Herald, Sunday, 19 

October 2014, Section 5, p. 3 

 

11. Director’s and Librarians’ Reports: October 2014 

 

 Statistical Reports 
 

Total Circulation (Items Checked Out) 

 

The total circulation in August reflected a decrease of 8.5% from August 2013 (65,734 compared 

to 71,848)—for an average of 2,191.1 items checked out per day over 30 days (the Library was 

closed on August 31 for Labor Day)—or an average of 231.5 items per hour over 284 hours. 
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The total circulation in September reflected a decrease of 9.5% from September 2013 (53,328 

compared to 58,929)—for an average of 1,838.9 items checked out per day over 29 days (the 

Library was closed on September 1 for Labor Day)—or an average of 185.2 items per hour over 

288 hours! 

 

Total year-to-date circulation (July–September 2014) reflected a decrease of 7.5% from the same 

period in the previous fiscal year (169,985 compared to 183,846). 

 

Total Number of Visits 

 

The total number of visits in August reflected an increase of 2.9% over August 2013 (26,190 

compared to 24,453)—for an average of 873.0 visits per day over 30 days (the Library was closed 

on August 31 for Labor Day)—or an average of 92.2 visits per hour over 284 hours! 

 

The total number of visits in September reflected a decrease of 6.4% from September 2013 

(21,947 compared to 23,441)—for an average of 756.8 visitors per day over 29 days (the Library   

was closed on September 1 for Labor Day)—or an average of 76.2 visitors per hour over 288 

hours! 

 

Total year-to-date number of visitors (July–September 2014) reflected a decrease of 3.2% from 

the same period in the previous fiscal year (78,866 compared to 81,432). 

 

 Other Highlights 
 

New Lyceum Lecture Series: Director Scheetz reported that the next event in the New Lyceum 

Lecture Series is “Pondering Paper—2,000 Years Young,” presented by Nicholas A. Basbanes. on 

Wednesday, 12 November 2014, at 7:00 p.m. 

 

Basbanes, who is nationally known for his nine books about books and book-related subjects, has 

worked as an investigative reporter, a literary editor, a lecturer, and a nationally syndicated 

columnist. 

 

Founders Room: Director Scheetz reported that new signs were ordered for the recently named 

Founders Room. He provided a sneak peek at an article that will appear in the next issue of 

Neighbors of Batavia (November / December 2014):— 

 

“Founders Room” 

 

The Library has a large multipurpose room, designated as “Meeting Room A–B.” When a 

temporary wall is put in place, the space can serve as separate, smaller meeting rooms, which 

are designated as “Meeting Room A” and “Meeting Room B.” 

 

 The Board of Library Trustees recently renamed Meeting Room A and Meeting Room B 

and the combined space in honor of pioneer Batavia families that featured prominently in the 

Library’s founding and development. 

 

 Van Nortwick Room: Meeting Room A is now the “Van Nortwick Room” in honor of that 

family’s historic connection to the Library; to wit:— 

 

 John Van Nortwick, who originally owned the land upon which the Library is now 

situated, was a major benefactor of the Batavia Library Association, as well as the 

first Board President of the Batavia Public Library (1882–1890). 
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 John’s son, William M. Van Nortwick, succeeded his father as a Trustee. 

 

 The Library was once located in two different buildings on the Island owned by 

members of the Van Nortwick family (1885–1902). 

 

 Newton Room: Meeting Room B is now the “Newton Room” in honor of that family’s 

historic connection to the Library; to wit:— 

 

 Members of the Newton family were active in the Batavia Library Association. 

 

 D. C. Newton was a founding Trustee of the Batavia Public Library (1882–1891). 

 

 The Library was once located in two different Newton family homes on Batavia 

Avenue; viz., the Levi Newton home (1902–1921) and the D. C. Newton home (1921–

1981). 

 

 Founders Room: Meeting Room A–B is now the “Founders Room,” to acknowledge that 

the Library had many different founders, not only from the Van Nortwick and Newton 

families, but other pioneer Batavia families, as well, who established, first the Batavia 

Library Association in 1866, and then the Batavia Public Library in 1881 as a center for 

education and culture, as well as wisdom, inspiration, civilization, and the arts. 

 

 Visit the Batavia Depot Museum, the Library’s Local History Room, and 

www.BataviaHistory.org to learn more about Batavia’s history. 

 

Email Address for Public Communications: Director Scheetz reported that Public Act 098–

0930 amends the Local Records Act [50 ILCS 205] by adding a new Section 20, “Internet posting 

requirements”:— 

 

 Section 20 (a) requires a unit of local government (such as the Library) to “post to its 

website … a mechanism, such as a uniform single email address, for members of the 

public to electronically communicate with elected officials…, unless such officials have 

an individual email address for that purpose.” 

 

In order to comply with the new law, the Library will add “Board of Library Trustees” to 

the drop-down menu on the Library’s Web site’s “Contact Us” page. Using this 

mechanism, every message sent to “Board of Library Trustees” will be distributed 

individually to each Trustee’s personal email address. 

 

 Section 20 (c) states, “A hyperlink to the information required to be posted under this 

Section must be easily accessible from the unit of local government’s … home page.” 

 

The Library currently has a hyperlink to the “Contact Us” page at the top of the home 

page on the right-hand side. However, the Library will add a new hyperlink from the 

“Board of Library Trustees and Administration” page to the “Contact Us” page as a 

further convenience for the public. 
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 Report from Youth Services 

 

Joanne C. Zillman presented highlights from her written report and, in particular, reported on 

proprietary software that was developed for the Library’s Summer Reading Club. 

 

 Report from Adult Services 
 

Stacey L. Peterson presented highlights from her written report and, in particular, reported on two 

new Library program series “How-To Community” and “Questions & Ancestors.” 

 

12. Committee and Official Representative Reports 

 

a. Standing Committee on Facilities: Trustee Deitchman presented a brief report on the work of the 

Standing Committee on Facilities, the agenda for which was distributed to the Board. 

 

b. Standing Committee on Finance: Trustee Von Lunen presented a brief report on the work of the 

Standing Committee on Finance, the agenda for which was distributed to the Board. 

 

c. Standing Committee on Outreach: There was no meeting in October. 

 

d. Standing Committee on Services: Trustee Sullivan presented a brief report on the work of the 

Standing Committee on Services, the agenda for which was distributed to the Board. 

 

e. Batavia Public Library Foundation: Trustee Schuster presented a brief report on the work of the 

Batavia Public Library Foundation. 

 

f. Friends of the Batavia Public Library: Trustee McGuire-Popeck presented a brief report on the 

work of the Friends of the Batavia Public Library. 

 

g. Library Integrated Network Consortium (LINC): Director Scheetz presented a brief report on the 

work of LINC.  

 

h. Batavia Access Television (BATV): Trustee Schuster presented a brief report on the work of BATV. 

 

13. Future Agenda Items 

 

Director Scheetz noted that an updated list of future agenda items was included in the Board packet. 

 

14. Corporate Credit Card (First Midwest Bank) (Standing Committee on Finance) 

 

Trustee Sullivan stated that the purpose of this agenda item was to request authorization to enter into an 

agreement with First Midwest Bank to provide for the issuance of new corporate credit cards to the 

Library. 

 

He reported that BMO Harris Bank is discontinuing its “corporate credit cards,” effective 31 October 

2014, in favor of so-called business credit cards, which are backed by the individual cardholders as 

opposed to the Library as a body corporate. 

 

Director Scheetz noted that the Library ultimately identified a bank that still issues true “corporate / 

institutional credit cards”—First Midwest Bank. Like the original BMO Harris Bank credit card, First 

Midwest Bank requires a Board resolution to issue the Library a corporate credit card.  
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He expressed his appreciation to Kathy A. Moecher, the Library’s Administrative Secretary, for her work 

in investigating a wide variety of different credit cards in order to determine whether they were acceptable 

for the Library’s purposes. 

 

Director Scheetz reported that, based on the “Policy on Purchasing and Authority to Spend,” which 

authorizes the Library Director to spend up to $5,000 on any single item without prior approval, he 

anticipated requesting a credit limit of $5,000 per card. 

 

In response to a question from Trustee Deitchman, discussion followed on how the Library monitors, 

codes, and audits charges to the credit card account. 

 

In response to a question from Trustee Von Lunen, Director Scheetz reported that no bank affiliation was 

required to receive a credit card through First Midwest Bank. 

 

In response to a question from Trustee McGuire-Popeck, Director Scheetz noted that the proposed credit 

card was not a rewards card. 

 

Discussion continued on the differences between a credit card and a debit card. 

 

Motion by Trustee Von Lunen to approve “A Resolution Approving and Authorizing the Library Director 

to Execute an Application for a Corporate Credit Card” (Resolution 2014–006), as presented. Seconded 

by Trustee Jakubowski. Roll Call: Deitchman, aye; Jakubowski, aye; McGuire-Popeck, aye; Schuster, 

aye; Sullivan, aye; Von Lunen, aye. The motion carried, 6–0, with one member absent. 

 

15. Insurance Policies (Business Package, Automobile, Commercial Liability Umbrella, Workers 

Compensation) (Standing Committee on Finance) 

 

Trustee Sullivan stated that the purpose of this agenda items was to recommend insurance policies 

(business package, automobile, commercial liability umbrella, workers compensation) for approval. 

 

The proposals were not available for review by the Standing Committee on Finance at its October 

meeting, so the Committee has not reviewed this proposal. However, this item was deemed time-sensitive 

and was forwarded directly to the Board of Library Trustees for action. 

 

Director Scheetz reported that Joy K. Ganster, the Library’s Finance Manager, solicited proposals for the 

Library’s insurance policies, and has recommended that the Board of Library Trustees approve the newly 

proposed rates from Buttrey-Wulff-Mamminga Agency, of Batavia, Illinois, in an amount not to exceed 

$23,885.00. 

 

Motion by Trustee Jakubowski to approve the proposal from the Buttrey-Wulff-Mamminga Agency, of 

Batavia, Illinois, in an amount not to exceed $23,885.00, as presented. Seconded by Trustee McGuire-

Popeck. Roll Call: Deitchman, aye; Jakubowski, aye; McGuire-Popeck, aye; Schuster, aye; Sullivan, aye; 

Von Lunen, aye. The motion carried, 6–0, with one member absent. 

 

16. Next Meetings or Events 

 

a. Daylight Saving Time Ends (Standard Time Resumes) at 2:00 a.m. (1st Sunday in November), 

Sunday, 2 November 2014 

 

b. General Election Day (in even-numbered years, the first Tuesday after the first Monday in 

November), Tuesday, 4 November 2014 
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c. Veterans Day, Tuesday, 11 November 2014, Library Open 

 

d. International Games Day @ your library® (formerly National Gaming Day) (3rd Saturday in 

November), Saturday, 15 November 2014 — launched in 2008 to focus on the social and recreational 

side of gaming [Note: Effective 2014, permanent date change to 3rd Saturday in November.] 

 

e. Board of Library Trustees (Regular Meeting), Tuesday, 18 November 2014, 7:00 p.m., Elizabeth L. 

Hall Conference Room, Batavia Public Library 

 

f. Thanksgiving Eve, Wednesday, 26 November 2014, Library Closed at 5:00 p.m. 

 

g. Thanksgiving (4th Thursday in November), Thursday, 27 November 2014, Library Closed 

 

h. Day after Thanksgiving, Friday, 28 November 2014, Library Open 

 

17. Adjournment 

 

Motion by Trustee Schuster to adjourn the meeting. Seconded by Trustee McGuire-Popeck. All: Aye. The 

motion carried. 

 

Trustee Sullivan declared the meeting adjourned at 8:19 p.m. 

 

Respectfully submitted, 

 

 

 

 

    

Douglas S. Sullivan  Cara M. Schuster 

President  Secretary 


